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FEDERAL AND STATE - WITHHOLDING TAXES

l. REFERENCES AND RELATED POLICIES
A. Internal Revenue Code
B. Internal Revenue Service Publication 15, Circular E
C. Payroll Guide, Volume 1, Section 5

D. Internal Revenue Service Publication 518, Foreign Scholars and Educational and Cultural
Exchange Visitors, 1989 Edition

E. DE 44, Employer's Tax Guide, State of California
F. Federal Privacy Act 1974

G. University of California Accounting Manual

P-196-28 Payroll: Federal Taxation of Citizens

T-182-27 Taxes: Federal Taxation of Aliens

H. UCSD Policy and Procedure Manual (PPM)
395-13 Alien Information

Il. DEFINITIONS
A. Employer

An employer is a person or organization for whom an individual (as opposed to a
corporation or other legal entity) performs a service as an employee.

B. Employee

Anyone performing services subject to the will and control of an employer, both as to
what shall be done and how it shall be done, is an employee. This applies even if the

employer permits the employee considerable discretion and freedom of action, if the
employer has the legal right to control both the method and the result of the services.
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Taxpayer Identifying Number

In compliance with Federal Income Tax regulations, the University is required to include
an identification number on all statements and reports of wages paid and taxes withheld.
For payments to individuals, Federal regulations have designated the Federal Social
Security number as the taxpayer's identifying number. Therefore, the Federal Social
Security number, issued by the Social Security Administration, must be obtained from
each person receiving payment(s) from the University.

II. POLICY

A.

Federal and State Withholding

The University is required by both Federal and State statutes to withhold appropriate
taxes from payments made to individuals. Failure to collect or pay tax withheld will result
in the University being liable for the tax due plus penalties. Income tax withholding is
based upon information submitted by the employee on a University of California
Employee's Federal-State Withholding Allowance Certificate, UC W-4/DE 4, Exhibit A.
Marital status and the number of withholding allowances claimed on the UC W-4/DE 4
are taken into account when computing taxes. The law provides that if no UC W-4/DE 4
is submitted, the employer must withhold taxes at the rate for a single person claiming no
exemptions. Certain employees may qualify to claim an exemption from tax withholding
by completing item #4 on the UC W-4/DE 4, Exemption from Withholding of Federal/State
Income Tax, and item #5. These are the only two items that are to be completed when an
employee is claiming exempt from tax withholding. To qualify the employee must certify
1) that no income tax liability existed in the prior taxable year, 2) that none is anticipated
for the current year, and 3) that if the employee's current yearly income exceeds $500
and includes non-wage income, another person cannot claim the employee as a
dependent. Note: Employees claiming exempt from withholding, who are earning in
excess of $200 per week and answering ~"NO" to item #5 on the UC W4/DE 4 form will
have a copy of the UC W4/DE 4 sent to the Internal Revenue Service.

Social Security

Social Security is deducted from those employees who are members of the University of
California Retirement Plan (UCRP) and who:

1. Were members of the system prior to April 1, 1976 and elected Social Security
coverage, or

2. Became a member of the system after April 1, 1976.

Social Security is also known as "FICA". The term "FICA" is an acronym for Federal
Insurance Contributions Act which is comprised of two components: Medicare Tax and
OASDI (Old Age Survivors and Dependents Insurance) Tax.

Generally the only exception to this policy is nonresident aliens admitted to the United
States on an F-1 (student admitted to attend a specific school) or J-1 (exchange visitor
engaged in a Department of State approved program for study, research, or training)
visa.

Defined Contribution Plan/Safe Harbor Plan

The Defined Contribution Plan, also known as the Safe Harbor Plan, is an alternative to
Social Security Tax participation. This plan is an employer- sponsored retirement plan
which provides for benefits that are generally equal to the pension benefit provided under
Social Security. Participation in the plan is open to those employees who do not
otherwise qualify for membership in the University of California Retirement Program
(UCRP) or another defined benefit retirement plan in which the University participates.
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Nonimmigrant aliens with F-1 or J-1 visa status and employees who are registered UC
students are not eligible to enroll in this plan as they are exempt from paying FICA taxes.

Eligible employees may elect to enroll in the Defined Contribution Plan (DCP) or elect to
pay Social Security taxes at the time of the initial appointment. Once an election is made,
the election is irrevocable for the duration of the employee's continuous employment with
the University.

Eligible employees who were hired on or after 4/1/86 and elect to enroll in the Defined
Contribution Plan/Safe Harbor Plan will have a 7.5% pretax DCP deduction taken from
his/her salary and will pay the 1.45% Medicare tax.

Eligible employees who were hired before 4/1/86 and elect to enroll in the Defined
Contribution Plan/Safe Harbor Plan will also have a 7.5% pretax DCP deduction but will
not be required to pay the 1.45% Medicare tax.

Eligible employees who choose not to enroll in the Defined Contribution Plan and elect to
pay the OASDI will become subject to the Medicare tax, regardless of the hire date.

V. PROCEDURE

A.

Taxpayer Identifying Number (Social Security Number)

The employing department will require each new employee to furnish his/her social
security number which is recorded in the appropriate section of the UC W-4/DE 4 Form.
The disclosure of the social security number is mandatory pursuant to Federal and State
codes and conforms to the Federal Privacy Act of 1974. If the employee indicates that
he/she does not have a social security number, the hiring department will instruct the
individual to apply for one at a Social Security Office. Until a valid social security number
or a receipt for application for a social security number is received, the employee's forms
for employment will not be processed. Note: The Social Security Office nearest to UCSD
is located at 1940 Garnet Avenue, Suite #207, which is in Pacific Beach. The office is
open Monday through Friday from 9:00 a.m. to 4:30 p.m. The general information phone
number is (619) 483-7646 or 1- 800-234-5772.

Withholding Tax
1. United States Citizen

Employees determine the amount of tax withheld from their earnings by filing with
the Accounting Office/Payroll Division a University of California Employee's
Federal-State Withholding Allowance Certificate, UC W-4/DE 4, indicating the
number of exemptions claimed. Based upon the Certificate, the payroll system
will calculate and withhold Federal and State taxes from employee's payroll
checks. (See Supplement | and Il for tables to calculate approximate taxes to be
withheld.) If an employee has reduced his/her exemptions to zero to allow for
maximum tax to be withheld and their liability is still not satisfied, an additional
amount per pay period can be requested by the employee. (See Item #6, Exhibit
A, Page 1.) The number of exemptions claimed for withholding purposes need
not be the same number of exemptions which may be claimed on the employee's
annual tax return. Employees with a sizeable amount of itemized deductions may
claim additional withholding exemptions to reduce the amount of tax withheld
thereby reducing an anticipated large tax refund at the end of the taxable year.
The number of additional exemptions may be determined by completing both
sides of the enclosed attached worksheet Form W-4, Exhibit A, Pages 2-3, and
Form DE 4, Exhibit A, Pages 4- 6. Those employees indicating in excess of 10
(ten) Federal and/or State exemptions on their UC W4/DE 4 form will have a
copy of their form sent to the IRS and/or State of California Franchise Tax Board.
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2.

Aliens
a. Resident Aliens

Aliens who qualify under the Substantial Presence Test as resident
aliens may claim residence for tax purposes. (Refer to PPM 395-13 for
qualifying conditions.) Federal and State taxes will be withheld in the
same manner as a United States citizen. (See Section B.1. above.)

b. Non-resident Aliens

Aliens who do not qualify as resident aliens under the Substantial
Presence Test are considered as non-resident aliens. The earnings of a
non-resident alien are subject to withholding at the same rate as a single
United States citizen claiming one exemption regardless of the number
of actual exemptions the individual might wish to claim, except for
residents of Canada, Mexico, South Korea and Japan. Some non-
resident aliens may be eligible for exemption from Federal tax
withholding if they qualify according to the terms of a tax treaty between
their country of residence and the United States. To determine the
eligibility of an alien, departments should contact the Accounting
Office/Payroll Division and request a review of the tax treaty. Note: a tax
treaty exemption applies only to Federal taxes, and does not exempt an
individual from State tax withholding. (Refer to PPM 395-13 for additional
alien information.)

C. Annual Statements

1.

Wage and Tax Statement, Form W-2

Forms W-2 are issued to employees on or before January 31st of each year for
earnings paid in the preceding taxable year. The information contained on the
form is the total earnings and taxes withheld that were reported to both Federal
and State Agencies. The statement also includes any additional non-salary
payments issued to an employee through the University system. These
payments include but are not limited to stipend payments and uniform allowance.

Income Subject to Withholding Under Chapter 3, Internal Revenue Code, Form
1042S

Forms 1042S include salaries and miscellaneous payments made by the
University to non-resident aliens who have claimed exemption from Federal tax.
These statements are issued on or before March 15th of each year.

Statement for Recipients of Miscellaneous Income, Form 1099

Form 1099 is issued to individuals who are not employees of the University. The
statement indicates the total non-payroll payments issued. These non-payroll
payments include but are not limited to rents, fees, and payments to independent
contractors and consultants. The statement is released on or before January 31st
of each year.
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EXHIBIT A

UNIVERSITY OF CALIFORNIA EMPLOYEE'S FEDERAL-STATE
UuC W-4/I/DE 4 WITHHOLDING ALLOWANCE CERTIFICATE 1991
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PURPOSE: The purpose of this fom IS 10 enler your personal income tax withholdmg
status «nic the University payroll aystem o that the appropriate amouns
of Faderal and Stale Laxes can De wihheld from your pay.

MEAD OF HOUSE+OLD T |

INSTRUCTIONS: Compiete the information «n the boxes abowve Unwnm.eh.cmwﬂwu&nam-gm.w'mwcwmuw&n

of Catitorrva ‘s C (Form DE & to your 9 of State

ummnnmmo@-nummmnmam your ot !wmﬂmmmlom

Dox on line 3. Deiow Compiete the rest of this form «f applicable Sign and date this fomm and it to the U y office KEEP THE ATTACHED

FEDERAL AND STATE INSTRUCTIONS AND WORKSHEETS FOR YOUR REFERENCE

' 't you are feom C State tax @ DOCAUBE you are a nouressdant of the State of Calitornia and are I l
earnming ar while ou the State check 1ha Dox 10 the HgM anad leave ines Za, 2b and 2¢ blank L—_

2 STATE
a. Total number of regular allowances you are claiming 1or this job (see green State Form DE 4, Workshast A)

===

b. Totai of ad l for i entitied (see green State Form DE 4. Worksheoet B) | S |
c Total of ines 2a and 20 L__._al
= '
3 total of es you are clasming (see white Federal Form W& | S _-J
= = —— - - — -
4 EXEMPTION FROM WITHHOLDING OF FEDERAL/STATE INCOME TAX i you claim L Q9. 1w Iy expire on Fedruary
15 ol next year uniess you Ne & new UC WA/DE 4 on or belare Fetiruary 15 of next year)
I claim exemption from Federal and State withholding and | certify that | meet ALL of the [-] ns for
* Last year | had a rnight to a refund of ALL Federal income tax withhela bec 1 had NO NONRESIDENT A.L'ENS -
tax liability: AND Do not complete item 4.
* This y=ar | expect a refund 0! ALL Federal income tax withheid because | expec! 10 have KEY ENTRY:
NO 1ax Haviliy; AND USE THESE CODES IF EMPLOYEE CLAIMS EXEMPT STATUS
* This year 1f My inCoMe exconds $550 and NCludes NOOWage NCOMEe. ANoINer Derson
clawn me as 8 dependent z _ e TFY o STATE
11 you mee: ail of the sbove CONIMIONS. enter the year efiectve and EXEMPT ™ howe o | TEA® “r 0 ov-n
| e
S A you a fuli-tume student? (Note: Fulltwme are sot wy ' Yeos No

__ADOITIONAL TAX WITHHOLDING Adcitional amount. if any. yOou wan! deducied wach month

' suomit a new UC W-4/OE 4 1o change or cancel the deduction

AU'HO"ZAYQON FOR ADDITIONAL FEDERAL TaXx W!THHOLDM " his part 1o or (- SO—
authorize tne Office to Aogem aiv Sabaey e’ SAHIOOS (CHECK APPROPRIATE BOX) 10 8E DEQUGTED 134-30)
MON'IHLV 1ax amount specilied In this box {3ee white Federal Form W) This Got0G| NEW  CANCEL m
‘ authorization will continue 1o be in effect until my employmant 1s tlerminated or univ m 11923 1 %) »> s

| NONRESIDENT ALIENS - Fodoral roguiotons toquire hal you request at least $13 00 addion. ¥ FEDERAL tax waliholdag on o Ga, above

’ B AUTHOARIZATION FOR ADDITIONAT STATE TAX WIETHMHOLIDING (Commgeiode This gt fe adedhun t o canoe] kil State tas )

SO MONTI Y AT |
KHECH AFFROPISATE BON; O BE DEDUCTED O8ad |

| heroby swthonse the Accountemg OfMice 10 doduct troe ary Salary The adddsusasl
MUNTHLY tax amoert SPEcied e Bos (wew groen Stae Foron DE 3 Woreshest L) The T
AUTNONI O wil COMMUE 10 DE # eHieC! BN ATy ETEDIOYTIENE ©F JeTTRnater oF Wl | SO o e S5 ¥ NEw CANCEL M’ s
UC W S/DE & 35 change o cancel e Geducian ) -

CERTIFICATION Under penaities Of perpry | Corfily IRat § am enliied 10 Ihe mumber of withhiokbieg AFowannes Clarmed on Ihs certificate o entiled to claim
erampt status

EMPLOYEE 'S SIGNATURE » DATE »
P TN YEARS A TER EMFLOYER TERMINA LS FUR PRIVACY NOTEICATIONS SEE REVERTE SI08 OF THIS PAGE  *
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Department of the Treasury
Internal Revenue Service

1991 Formw-4 - AL

Purpose Complete Form W 4 30 that your
EMPIOope LA wiNROME the correct amount of
F ecer st wcome tas lrom your (2 1]
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Basic Imatructions | o Oywes who w v rof e aemp!
INCLIS COMpao e Pur sona Alowances Werkshoet,
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SO WO |00 Compein hat
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entitied o clam Mowewer. you may clam fewer
afowances than ths

Mead of Household Generaity, you may Clasm

your Sependent(s) or cther guakiyng indwwduals

Nonwage Income. lmhanllvcnmoumd
has

you sheuld M mak m«mncd tax
payments using Form ] -£5
may hnd wtmmmwmnw'ﬂdo‘
the year
Two Carner Two-Jobs I yw have & working
spouse of more than one job, the total
rumber of allowances you are entitied 1o clasm
on all jobs using worksheels from only one Form

W4 Thes 1ota) should be dwided among all jods
Your wethnolding will usualy be most accurate
when 3l agllowances are clamed on the W 4 Nied
for the hughest paying job and Tero alowances
ot clamed for the olhers

Advance Earned Income Credit. |f you are
eligible for thes Credit, you can receive it a0ded to
your paycheck throughaut the year For details,
get Form W-5 from your employer |

Check Your Withholding. Afler your W 4 lakes
effect. you can use Pub. 919, 1s My Withnod:
Cerrect lor 19917, to see how the gollar ."\Wf\
you are having wihheld compares 1o

estimated lotal annual tas Call )

829 3676 to order thes pubication Check your
local telephone directiory for the IRS assistance
number If you need further help

Personal Allowances Workshee! For 1991, the value of your personal exemption(s) is reduced if your mcome is over $100,000
($150,000 it married ting jointly, $125.000 if head of household, or $75,000 ¢ marned hiing
separately) Get Pub 916G for details.

A Enter "17 for yoursell if no one else can claim you as a dependent

1. You are single and have
B Enter*1"d {

o

more than one job (this may help you avoid

Enter *1" i you have at least $1.500 of ehl
Add lines A through F and enter total here

Ommo

only one job, or

2. You ate marned, have only one job. and your spouse does not work, or
3. Yout wages from a second job of your spouse’s wages (of the 1otal of both) are $1,000 or less
Enter "17 for your spouse, But, you may choose 1o enter “0° if you are marned ang have erther a working spouse or

having too hittle 1ax withheld) .

Enter number of dependents (other than your spouse or yourself) whom you will da-rn on youl la murn
Enter “1% vl you will file as head of household on yout tax return (see condilions under “Head of Household,” above)
10¢ whach you plan to clawm » crednt

4 *
Id or depend care exp

A

C
]
%
F
G

1]

- "&wnloﬁmlnu claim sdjustments to Income and want 10 reduce your withholding. see

For accuracy,
do all
worksheels
that apply

uehions and Adyustments Worksheet on page 2.
e If you are single .wunmmmmm.wmmwemmwmcw
$27.000 OR f you are married ang have 2
combined earnengs from all jobs exceed $46 ooo see the
21 you wanr! 10 avoid having 100 Mtle tax withheld

more than one job, and the

hmo: /Two-Job Workshee! on page

© I neither of the above situstons apples 10 you, stop here and enter the numbear from line G on

e 3 ol 1he yellow

UC W-4/DE &

*  Use this white sheet for FEDERAL instructions and
worksheets. Complete the yellow UC W-4/DE 4 as directed.
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Form w4 (1941) Page 2
Deductions and Adjustments Worksheet
Mote: Lise ths workshae! anly if pou plan to temize deductons or claim adjustments to income on your 1991 tax redurn.
L Emies an estimate of your 1991 Memized deductions. These include: qualifying home morgage nterest,
chardable contributions, stale and local (axes (bul nol sales taxes), medical expenses in excess of 7 5% of
your income, and miscelianeows deductions. (For 1991, you may have to reduce your lemized deductions i
your income & over $ 100,000 (350,000 if married filing separately). Get Pub. 919 far detals ) . | I
$5.700f marvied hiling jeintly or qualifying widow(er)
2 Ender | 35,000 heao of househald
53,400/ singhe
32,850 i marned fing separately
3 Subtract ne 2 from line 1.1 line 2 is greater thanline 1, enterzers. . . . . ., . . . . ..
4 Erter anestimate of your 1991 adjusiments te income. These snclude alemany paid and deduclible IRA contributions .
5 Addhnes Jang 4 ancentesthetetal . . . . L L L L L L L
&  Enter anestimale of your 1991 nonwage income (such as dividends or interestincome) . . . .
7
B
-]

L]
(o]

LI AT A

Subtract line Birom line 5 Enter the result, but not less thanzers . . . . . . . . . .
Divide the amount on line 7 by $2.000 and enler the resull here. Drop any fraction . . . . . . .

U - )

Enter the number from Personal Aiowances Worksheet. ine G, on page 1 . . e e e e e
10 Add kines B and 9 and enter the total bere. If you plan to use the Two-Earner/Two-Job Worksheet, akso enter
the tocal on ine 1, bekyw. Otherwise. stop hare and enter this tatal on line 3 of (e yeliow UCW-4/0E4 . . 10
Two-Earner / Two-Job Worksheet

Mote: Lise this worksheet only if the ingtrochons at ine G on page 1 direct you here.
1  Enterthe number from line G onpage | (or from line 10 above if you used the Deductions and Adjustments Warksheet) .

|

2  Find the number in Table 1 bekew that applies to the LOWEST payong job and enter ithere . . . . . . 2
3 liline ! is GREATER THAM OR EQUAL TO line 2. subtract line 2 from lere 1. Enter the resuft here (if zero,
enter *0")and en line 3 of the yeliow UC'W-4/0E 4. DD MOT use the rest of thisworksheet . . . . . .« . . 3

Mote: If ing | is LESS THAM line 2, entar *0" on fine 3 of the yellow UC W-4/0F &4 Compiefe nes 4.9, below, to
calculafe the additional dollar withhalding Necessary ta avoid a year-end tax bill

4 Enter the number from tine 2 of thisworkshest . . . . . . . . . L L L . o L o . &
5 Enter the number from bine 1of thswarkaheet . . . . . . . . . . . .+ - . &« o« 4 . 3
6 SubtractlineSfrombned - . . . . . . . . L . . . . . . L. . . . . ... . B
7 Fand the amount in Table 2 below that apples to the HIGHEST paying job and enterithere . . . . . . 7 &
B Multiply fine 7 by line & and enter the result ere. This is the additional annual withholding amount needed 8 §
©  Oiwide lne & by 13 Entar the resufl hare and on ing Ga of the yaliow UG W-4/0E 4. This is the addilional amaunt 1o e wilfihekd
B L S T T S R S R R S S S S T ST S S -
Tabie 1: Two-Earner /Two-Job Worksheet
Marrled Filing Joknkly Al Oihers
H =age: Ireem LOWLET Enter om W wages from LOWEST G
piping b ded— b 3 bl plpig b are— line 2 wbsoee
0 - 54,000 . 0 - 36,000 o
4001 - BO00 R | 6.001 - 10,000 1
B.001 - 12,000 .2 10,001 - 14,000 2
12,001 - 17,000 . 3 14 001 - 1B 000 3
17,001 -21 000 _ . 4 18.001 - 22,000 . 4
21,001 - 26,000 . - 22.001 -45.000 , | 5
26,001 - 30,000 . . B 45,0001 andover . 6
30001-35000 . ., ., 7
5 - 0,000 . B
40,001 - 55000 .9
E5001-75000 . . . 10
75,0001 and over ., 11
Table 2: Two-Earner/Two-Job Workshest
Married Fillng Jaintly All Dtkhers
W wape (e HIGHEST Emteron 7 wages drom HIGHEST [Eriwr an
parping ob aress hawe 7 sbawe g |Ob E— hre T abave
0 - $46.000 .. %330 0-%26000 . . . %320
46001 - 94000 . . . [ 26,001 - 55000 . . . 60D
G4 001 and over ., BT EE00] andaver . . . &0

Privaty At mnd Paperwark Reduction Act Molice. —We gyi for the informatan on thas form o casry oul The Injerral Revenue lavws ol The Linded States
The inferaal Heverat Code reguees thes information under secthons 34021 2HA} and 6109 snd ther cegulabiens Faluse bo prosode a completed loim =l
TeLUM o guur besng realed a3 3 wingle perion whio claims ng wilthnoiding aflgwances Foutene uses of This information include grong o 1o Lhe Depanment of
Justee har £ 890 crimAal ihgahon 8A 10 erhes, states, and the Chatrict of Columbsa for use n adminislering thes as laws

The tme nerded o complele This form will vary depending on indiedual ciscurnstances The estimated sverage tome . Recordkeeping 46 =i
Leasning aboul the law of the form 10 min., Preparing lru"iwm TG min. If you have Comments concerming the accuracy of these tme eslimates o
BUEERS1ONS 107 Makirg g FEFm e Samiphe, wib wiuld b RBpoy 10 hear 11om y0u Youw C3n wride to both the internal Revenue Service, Washingtpn, DC
20274, Attertion 1RE Reporis Cleagrarce Otlicer, TFP. and the Oftice of Management snd Budget, Paperwors Reduction Progect (1545-0010)
Washimgion OC 20503 0O NOT send the tas lorm lo eidber of these offices Instead. give if bo your employer
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q I ' St g thee Persgale o © aliteeau

1991 EMPLOYEE'S WITHHOLDING ALLOWANCE CERTIFICATE

* Use this green sheet for STATE instructions and
worksheets. Complete the yellow UC W-4/DE 4 as directed.

YOUR CALIFORNIA PERSONAL INCOME TAX MAY BE UNDERWITHHELD IF YOU DO NOT FILE THE DE 4 FORM

BOovrs Ry e i 1
[N A E TR LI
PURPOSE: This Form DE 4 is lor Califernia personal
income tax withholding purposes only. You should read the
instructions contained herein and complate the Stata portions
of the yellow UG W-4DE 4 form as appropsiate, usng the
worksheets which lollow as applicable

[

Tha DE 4 shoukd be used 1o properly wilhhold the amount of
wages that accurately reflects your Slale lax siuation,

STATE ALLOWANGES GLAIMED WILL NOT CHANGE
YOUR FEDERAL WITHHCLDING ALLOWANCES,

The Fadaral Form W.d is applicable for California withhoiding
purposes f you claim the same marital status, number of
reqular allowances, and'or the same additional dollar amount
to b wilthheld for Stale and Fedaral pusposes,

Federal tax brackets and withholding methods dio not reflect
Sale porsoral income lax wibholding tables. If you raly on
the number of m:h‘m!dlﬂg allowances you claim on your

Fedaral W-4 withholding allowance cerificate for your Stae

W R0V DR T AE O RS WA TR TN ALLCPAVARGE R WEN R CALIFORNIA ATATE PERSCINAL
WREERN AT LD ARY VEL! WILL ¢ VA AT Y AT THE FNDOWF THE YEAR

incamea tax withiolding you may be significantly undarwith-
held. This is paricularly true il your household incoma is
deafivad Tram mare 1han onaé SouUrca.

CHECK YOUR WITHHOLDING: Aftar your UC W-4/DE 4
takes effect, compare the dollar amounts that are being
wilhheld with your estimated tofal annual 1ax, You can use the
wirksheels i 1his DE 4 lor Calfornia withhalding and the
internal Revanua Service (IRS) Publication 919 for Fadaral
withhalding calculations.

EXEMPTION FROM WITHHOLDING: Read line 4 of the
yellow UG W-4/DE 4 10 see if you claim exempt status. it
exempt, complate lines 4 and 5, answaering gl questions. Do
ool complata Bnes 2, 3, and 6. This exemption will autamali-
cally expire on February 15 of the next year unless submitied
again on a naw LG W-4/DE 4 bafore that date. i you are not
having Federal income tax withheld this year, but expect 1o
hawe a tax liabifity next yaar, the law requires you o give your
employer a new W-4/DE 4 by Decembar 1.

P30 e Btk Sttt U gloenee Erspiimwns Desedopment Departmenit
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INSTRUCTIONS — 1 — ALLOWANCES - for fine 2a of the yoliow LIG W-4/DE 4

When determining pousr withholding allowanues pou must © onsider
wour personal siluation.
Drer yow o Lairn allowanc e for dependents o blindness!
- A you Eoing bo demize your dedus one?
1 yows have mare than one income coming e the householkd!

TWO-EARMER TWO-JOBS: 'When earnings are derived from mare
thaes o sesieree, underwattvhobding may ovoor I o hase a working
spwra st rrenee fhan g job, it s best g heck thie bos SIMGLE o
RAAKBAEL D wabh moes oar e g ommses ™ Frdure thas 1okal nurmber of
alliecaric g yeme e enbithed fe00 lam on all pobe wsing workshests
fromn only e T3E & formm, Claim dlowane e weth ome employers, [
necll claim the same allowances with more than one emgloyves. Your
withholding will usually be most accuraie when all allowances ane
wlasmesd cn e DE 4 or W-4 fiked for the highest paying job and zero
allisiris e ome o hmrmed for the others

MARRIED BUT NOT LIVING WITH YOUR SPOUSE: You may

vhevk the “Head of Household™ marnitad stius bos if you meet all ob

thie fodlowing tests:

ch Yoo spouse will mon live sath pou al any tirss dunng e year

(21 Yows will furrash over half of the cost ol maintaining & hoome fo
the enmire year boe poursell ancd yows o hild or stepehild who guak-
fres, s pour dependent; amd

181 Yo will ik a separate return B the vear,

HEAD OF HOLUSEHOLD: Tor qqualify wou it bee uosmarmed o
legally separated from your spmiuse, andd puy more than 50% of the
a0 mabnAaining 4 haeme Bor the entive vear for youesel and your
whependentish or edher qualibyiing indivedualy. Cost of maintaining the
e inchardes such ibems as rent, propeny insurance, propery awes,
gt interes], repars, wlilities and costol food. B does not

an bude the individual's personal expenses, or sy amasnt which

represents value of seraces performed by a member of the house.
heald aal thee Eampeneer

IEGI..I_AI““'I'HNOI.I]ING ALLOWANCES

m‘[ﬂ A 5 ) ] o

A Allowance for 3-«1:1Lnrself enter 1 T . o .
(B Allonssane e for your spouse GF not sesparately laimed by your speouses - et | L | - —

0 Allewwanes for blindness — yoursell — emter | |
D Allonance for blindness — your spouses 6F nol separately Claimed by your spoussl — enter 1 I

(El Allowanceis) for dependentis) — diy ot meclude yourself o your speouse R - . S | 2 J— . S
IFh Tatal — add lines (A1 throwgh (F1 abowe.  Enter hese and on ling 2a of o yallow UG W ADE 4 L

INSTRLK'FI{)NS — 7 — ADINTHOMNAL Ii'h'l‘l'I-il-i:ll:llhl{','. MLG\VMES 1o ke 2bood the yollow LG W-4DE 4

I you exgeect o memaze dedu tions on your Califarmig ineome tax ruen, yaou can Gl sadinenal wihholding allowances. Lise this worksheet o
hetermons whether your eogwe fod esimated declu oo may entithe you oo o of moee sdditional withholding allowances. fyou have a com-
jabe L siteatisn ur mmeeous e delun ions uee s pears FTR 540 foem as o nnoded bo caloulabe this years wathholcing amoants,

1 Jen mo e Dok cheleermese] oompsmaiom, epualifmal perracay porgmenils o Teooliss Deneits, et that ane chadu s e your gross pay bul ane nod s,
oty vk

W ray e e B amiount of tas wathheld from woor wapes by e laarming oo agdchneamal wathhedcarg alloene e Sor each $ 10000 o Iraecbion of
10000, by wheth you epect your estimated deductions for the vear b esoesd yoor allosable standarc dedotion.

ESTIMATED DEIJJCTK)NS

WDIKH-IEI:T B

I bnter an emumate Df o itemized dﬂiuttlrms for California tawes for this tax year as lsted in
the Schedubes in the FTR 540 form . . LI
54,339 1 head of household o tpualnfmng widoweler] with :k-pvnderﬂu.
2 Enter $4.339 if marmied fing joimby B
32,1060 i cingle . . R 1%
2,169 if married flng sweparately :

b GSabaract line 2 froem ine 1, onter differemnce . i %
4 Erter an estmate of your acjusdnsents e ingome ialimony payments, IRA depositg e 4% e
S A line 3 o line 4, enter sum . . I L1 T e
B Enber an estimate of your nersiges meomse 'dlwdﬁ‘ﬂdﬁ inberest income, alimony recespis) . b h

I liewe 5 e resater tham line &, 1 less, see bedowd;
7 Substradt lines B beom lines 5, enter differsnc e . Ty

B DQuvde e amount on ling 7 by $1,000, round any fraction lo the nesast whalo mimbor - . . L o 0 0 00 v o e 0 ]
Endur shis numbar b and on bre 7o of e yelow UC W 40E 4 Complete Waotksheo G IFneedad

I fines & is gereatien than lane- 7

o Enter amaount from line & I TETR UV R R L b — -
1 Frter amount from line S icbeduntions) L —
17 Subteact line 10 from line 4, enter differens . ny

( nmpk-rt- \'M'L:arkhhm {
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o s Sl 08 P

womksnggr¢ T HAEES TAX WITHHOLDING AND ESTIMATED TAX .
T Erder e ool okl wase= b Lo oyl 19900 . L oL BEAEAsSEEEEEEEEREEANEE LA EE N BN vEww ]
2 Eeter evlevule of sorvaogle s aeme Tlame b oof Waiwlidheet Bl & C s s s cssssssssassasnssnesnennaanw 4
1 Addbew Vand e 2 Pl sl o o0 s s s s ansasrcasasansn s asas nan st an s ann ¥
A4 Erter penwend e e or s nd doducions iLine 1 oor 2ol Wairkshos B whehows nlamest - 2 2 000 000000 A
& Bt sl psiimasnds fooee owmne e b ol W ket Bl L o L s L s i e i h i ks s s m s d e e s s E e e e L1
tn el b b oaned line S Brtersams o o0 s s el e sesasassnasnsnassasnsnnsraansananann

7 sabieaid line dbrom lins L ERiet e e o0 ca s s s s n e nan e a R e b s e T

H o Fugure yisir las lubsilaty oo thae semonsmt on lire 7 by g thee 199 trate shodubes . . . 0 0 o0 o e v v e n s A
9 Freser persind oo B F ool Wistksheet A XE5E & & o oo n v nnsnass ssassasaswaensen 9
W Saldet e 9 b lee B Enler cilfleeee L L L oL o s EssEEsEsEEEEESEEAEE T R AR R E E o E LK
M Frmew ww Limimahh, Cor FTBFoem S0 . ... ... s st nnssanssaassssanssasssssssnsen i

12 suborad bews 11 v bnee 1 ity dilfenens e Fhun eopows ol o Babeliy © s ccsscssnssnsnnsnmennes I

10 el e L witlhiheretl s epemasen w b wiihekd dunng 1991 Wigleply the wm of the dedurSoes on your
st g o b e s B iy by e nomdwr ol oy prrash o me el L L s c s s s s s r e L —

98 wagbwrac b 10 brewn e 1 e clieeenc o F the, s b thun peen v din mol s o b adcbinral e witibdheld 14

15 Dt hng 14 by P At of FROEIhG Fmaireg o e pedr Emer P o hete Bnd on ke 6 of
Poylow UCWADES - - - o v v v v m s r e s e AT 1%

NOTE: Your employer is not required to withhold the additional amount requested. il your employer does nol agnes 1o withhald the
adddional amaunt, you may increase your withhoidings as much as possible by using The "single” status with "zera” allowances. i tha
amaunt withheld still resulis in an undespayment of State ncome taxes, you may need 1o file quarterly estimates on Form 540ES with
1ha Franchise Tax Board to avoid a panalty.

THESE TAHLLS ARE FOR CALCULATING WORKSHEET C AND FOR 1991 ONLY

SINGLE L MARRIELDY MAARRIEDY PERSLING (Onp incomel
(Townn oo e w rarmes) W THE TAXABLE
IF THE TAXABIE THE CTRAPLITFT TAX 15 HOOWE S . DR OMATIDTAXE.- .
[T f . E OF
L IWER BUT b7 AAOLINT PLLIS ASADLT AL
VIR AUT MT ABACUMT LS ABACHIMT MINLS OVER OVER .. TIMES
(iR CER TIndES
0 A4 . 10 50+ $0.00 10M% - w0
# Wl i R oo 1% - S0 a4 119570 M  SH4le e 8426 10% - B4 26
200 §ueEL a0 B42Ie  BA213 20 - 4213 419970 S3LSNA .. 40% $19970 +  S3IS04 40% - A1EL

e 157N A, §9985 = $1575T A - fr4LAD 230504 BALTSD ... al% §11504 - STTRSO oR g0, $100 054
$I575T  RILATH Birs $15757+ 538845 O o 55097 WLTS0 555092 A BALTSO - 5151106 A% - 5198854
STUATS 2T RN Rifs SI1A7S + $75553 B - §AT $55.292 and o 9% 55297 - 42434 4] - 20T T

[ WL T s e Wik 27 ek - 121N A% . SLISLAT
F VO NEED MORE D TARLED INFORMATION, SEF THE INSTRUCTIONS
THAT CAME WITH VDLIR LAST CALIFORMNIA IMCOOME TAX RETLRN O

HEATY OF HOUSEHDLD CALL YOS L OCAL FRANCHISE TAX BOWED OFFICE
® bl LAXARLE
T AR 1S THE CIMAPUTED TAX IS .. I WO ARE CALLING FROM WATHIN THE STATE OF CALSFORMA
OF
CWIR BT ROT AMOUNT  PLUS AMOUNT iy s Codes 211, 619, 714 805, and 818 1-800-852-5711
AVER OhER . .. TIRAES Area Codes 209, 408, 415, 207, 916
PR T PTT) 1% $0+ S0 0% - ‘ﬂﬂ 1Ewr P Sac ramenisl 1 800852 - 050

BRAST O RIGNTD . X% SEA2T 4 BRA2T 2% . ¥ SACRAMENTO METROFOLITARN AREA %00

RIAAT 0 RARTAL A0 RERETO e R1500 4ime . RAALLT au

SR SN ERY . RiP B25740 + 545497 OR \im, . B 49 I Tl Call from Sacramento Location | -BEKD-ASE. TG0

FURYM iTeN . B §3085% + 9IRS L Th N TN TR T
A7 000 and ower G BRI+ 1 47aH s - R AJ4RT IF ¥OIL! ARE CALLISG FROMA CUTSIODE O3F CALIFOIRMIA
M Toll Freed 1t M- (500

1€ 4 bt o colleted for purposes of sdminsienng the Personall income Tax law, and under the Authonty of Title 22 of the Calilormia Code
o Reppullatins, s the Revenue and Taaation Coce, ind buding Section 18934 The Information Practices Act of 1977 requines that idniduals be not-
il o hur inferrmation they peosviche muy e il Fusther information is contasned in the mstructions that came with your st Califorma income
L Frtuen

DE 4 Aev. 16 {12:80) Stats of Cailomia / Employmeni Developmant Department
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PAYROLL

Section: 395-11 SUPPLMENT I
Effective: 01/01/1993

Supersedes: 01/01/1991

Review Date: TBD

Issuance Date: 01/01/1993

Issuing Office: General Accounting Division

SUPPLEMENT |

FEDERAL INCOME TAX
WITHHOLDING RATES

Effective January 1, 1993

INSTRUCTIONS:
MONTHLY RATED EMPLOYEES:

EXAMPLE:

A married employee, earning $4,967 per month, with $50/month tax shelter. Employee has
spouse and two children, also claims three allowances for itemized deductions. Spouse not
working.

Exemptions for family members
Allowances for itemized deductions

~N W b~

Exemptions on Form UCW-4, Line 3

Step 1:

From the taxable gross (after deducting tax shelter, TSP, retirement) deduct $195.83 for each
withholding allowance claimed on line "3" of the Form UCW-4 to obtain the adjusted taxable
gross.

$ 4,967.00 Total Gross

( 70.34) Retirement Reduction
(_50.00) Tax Shelter Savings
4,846.66 Taxable Gross
(1,370.81) $195.83 x 7 Exemptions
3,475.85 Adjusted Taxable Gross

Step 2:

Using the appropriate attached table for marital status and pay period, seek the adjusted taxable
gross (determined in Step 1) range in the two left columns.

Married Employee, paid monthly, range is
$3,396 - $6,771 ... $431.85 plus 28% of excess over $3,396
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Step 3:

Deduct the range minimum in the right column from the adjusted taxable gross and multiply the
difference by the percentage indicated.

3,475.85 Adjusted Taxable Gross
(3,396.00) Range Minimum

79.85 Excess

X 28% Tax Bracket

22.36 Subtotal

Step 4.

Add the fixed dollar amount (if tax rate is more than 15%) to the amount calculated in Step 3. This
is the amount of Federal Tax.

431.85 Fixed Amount
23.36 Subtotal
454,21 Federal Tax to Withhold

HOURLY RATED EMPLOYEE:

Use the same procedure as above, except deduct $90.38 for each deduction in Item 1.
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1993
SOCIAL SECURITY/UCRS WAGE BASES

The Revenue Reconciliation Act of 1990 provides different wage base caps for the OASDI and Medicare
components of the social security tax. Effective with earnings paid on or after January 1, 1991, the OASDI
and Medicare wage base will increase. The tax rate percentages remain unchanged.

FICA:
OASDI covered wages 57,600.00
OASDI employee contribution rate 6.20%
OASDI employer contribution rate 6.20%
Maximum OASDI employee contribution 3,571.20
Medicare covered wages 135,000.00
Medicare employee contribution rate 1.45%
Medicare employer contribution rate 1.45%
Maximum Medicare employee contribution 1,957.50
UCRP:
UCRP wage base 57,600.00
UCRP contribution rate
FICA coordinated within UCRP wage base 2.0%
FICA coordinated above UCRP wage base 4.0%
Not coordinated with FICA 4.5%

SAFE HARBOR:

Safe Harbor wage base 57,600.00
Safe harbor contribution rate 7.5%
Maximum Safe Harbor contribution 4,320.00

EXEMPTIONS TABLE
Effective 1/1/93

Refer to the following table for the federal exemption amount:

Value of One Value of One

FEDERAL Exemption STATE Exemption
Annual $2,350.00 $1,000.00
Monthly 195.83 83.00
Bi-Weekly 90.38 38.00
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1993

FEDERAL INCOME TAX WITHHOLDING RATES

Biweekly Employee

Single Person — including Head of Household:

If the amount of wages
(after subtracting
withholding allowances)
is:

Not over $97.00...............

Over - But Not
Over -

$97 __$902

$902 _$1,884

$1,884

The amount of income
tax to be withheld shall
be:

Of Excess
Over
15% _ $97
$120.75 __$902
plus 28%
$395.71 _%$1,884
plus 31%

Married Persons:

If the amount of wages
(after subtracting
withholding allowances)
is:

Not over $238.00..........

Over - But Not

Over -
$238 _ $1,567
$1,567 _$3,125
$3,125

The amount of income
tax to be withheld shall
be:

Of Excess
Over
15% _ %238
$199.35 __$1,567
plus 28%
$635.59 _$3,125
plus 31%

Monthly Employee

Single Person — including Head of Household:

If the amount of wages
(after subtracting
withholding allowances)
is:

Not over $210.00.............

Over - But Not

Over -
$210 _$1,854
$1,954 __%$4,081
$4,081

The amount of income
tax to be withheld shall
be:

Of Excess
Over
15% %210
$261.60 _$1,954
plus 28%
$857.16 __$4,081
plus 31%

Married Persons:

If the amount of wages
(after subtracting
withholding allowances)
is:

Not over $517.00..........

Over - But Not

Over -
$517 _$3,396
$3,396 __%$6,771
$6,771

The amount of income
tax to be withheld shall
be:

Of Excess
Over
15% _ $517
$431.85 __$3,396
plus 28%
$1,376.85 _ $6,771
plus 31%
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Section: 395-11 SUPPLMENT II
Effective: 01/01/1992

Supersedes: 01/01/1991

Review Date: TBD

Issuance Date: 01/01/1992

Issuing Office: General Accounting Division

SUPPLEMENT Il

CALIFORNIA STATE
INCOME TAX WITHHOLDING RATES
Effective January 1, 1991

INSTRUCTIONS:
MONTHLY RATED EMPLOYEES:
EXAMPLE:

A married employee, earning $4,467 per month, with $50/month tax shelter. Employee has
spouse and two children, also claims three allowances for itemized deductions. Spouse not

working.
4 Exemptions for family members, Form UCW-4, Line 2A
3 Allowances for itemized deductions, Form UCW-4, Line 2B
7 Exemptions on Form UCW-4, Line 2C

Step 1:

From the taxable gross (after deducting tax shelter, TSP, retirement) deduct $83.00 for each
withholding allowance claimed on line “2B” of the Form UCW-4 to obtain the adjusted taxable

gross.
$4,467.00 Total Gross
( 70.34) Retirement Reduction
(_50.00) Tax Shelter Savings
4,346.66 Taxable Gross
(581.00) $83.00 x 7 Exemptions
3,765.66 Adjusted Taxable Gross

Step 2:
Determine regular exemptions from Form UCW-4, Line “2A”.

Form UCW-4, Line 2A = 4 exemptions
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Step 3:

Using the appropriate State table for marital status and pay period, seed the adjusted taxable
gross range (determined in Step 1 above) in the two left columns.

NUMBER OF WITHHOLDING ALLOWANCES CLAIMED

AT BUT LESS
LEAST THAN 0 1 2 3 4
$3,700 $3,800 112.99 107.82 90.94 85.77 80.60

Step 4:

In the same table refer to the column for the corresponding regular exemptions (See Step 2) to
obtain State Withholding Tax.

4 Withholding Allowances = $80.60

HOURLY RATED EMPLOYEE:

Use the same procedures as above, except deduct $38.00 for each deduction in ltem 1.
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OR MORE

9

CALIFORNIA STATE INCOME TAX WITHHOLDING RATES
MONTHLY PAYROLL PERIOD
SINGLE PERSONS
DUAL INCOME MARRIED OR MARRIED WITH MULTIPLE EMPLOYERS
AND THE NUMBER OF WITHHOLDING ALLOWANCES CLAIMED IS5..
« « THE AMOUNT OF INCOME TAX TO BE WITHHELD SHALL BE...

0.00

$600

THAN

AT LESS

LEAST

§1

IF WAGES ARE..

PPM 395 — 11 Supplement Il California State Income Tax Withholding Rates Effective

University of California San Diego Policy — PPM 395 — 11 Supplement Il
January 1, 1991
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MONTHLY PAYROLL PERIOD
MARRIED PERSONS

AND THE NUMBEER OF WITHHOLDING ALLOWANCES CLAIMED IS..,
«+« THE AMOUNT OF INCOME TAX TO BE WITHHELD SHALL BE...

0.00

§600

PPM 395 — 11 Supplement Il California State Income Tax Withholding Rates Effective

University of California San Diego Policy — PPM 395 — 11 Supplement Il
January 1, 1991

IF WAGES ARE..
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MONTHLY PAYROLL PERIOD
MARRIED PERSONS (Cont)

+«+THE AMOURT OF INCOME TAX TO BE WITHHELD SHALL BE...

AND THE NUMBER OF WITHHOLDING ALLOWANCES CLAIMED IS...

AT LESS
THAN

LEAST
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MONTHLY PAYROLL PERIOD
UNMARRIED HEAD OF HOUSEHOLD

.-.THE AMOUNT OF THCOME TAX TO BE WITHHELD SHALL BE..,

AND THE NUMBER OF WITHHOLDING ALLOWANCES CLAIMED IS...

0.00

THAN

1200

AT LESS

IF WAGES ABRE..

LEAST

PPM 395 — 11 Supplement Il California State Income Tax Withholding Rates Effective

University of California San Diego Policy — PPM 395 — 11 Supplement Il
January 1, 1991
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—-- FOR ANY AMOUNT OVER $4200 YOU MUST USE METHOD B - EXACT CALCULATION ---
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PPM 395 — 11 Supplement Il California State Income Tax Withholding Rates Effective

January 1, 1991

BIWEEKLY PAYROLL PERIOD
SINGLE PERSONS
DUAL INCOME MARRIED OR MARRIED WITH MULTIPLE EMPLOYERS

AND THE WUMBER OF WITHHOLDING ALLOWANCES CLAIMED IS...

IF WAGES ARE,...

10

OB MORE

BUT

LESS

AT

LEAST

...THE AMOUNT OF INCOME TAX TO BE WITHHELD SHALL BE...

0.00

==== FOR ANY AMOUNT OVER 52200 YOU MUST USE METHOD B - EXACT CALCULATION =—=-=

£240

THAN

51
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University of California San Diego Policy — PPM 395 — 11 Supplement Il

PPM 395 — 11 Supplement Il California State Income Tax Withholding Rates Effective

January 1, 1991

BIWEEKLY PAYROLL PERIOD

MARRIED PERSONS

AND THE NUMEER OF WITHHOLDING ALLOWANCES CLAIMED 15...

IF WAGES ARE.,

10
OR MORE

9

BUT
AT LESS
THAN

LEAST

+++THE AMOUNT OF INCOME TAX TO BE WITHHELD SHALL BE...

5240 0.00

5l

==== CONTINUED NEXT PAGE
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260
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BIWEEKLY PAYROLL PERIOD
MARRIED PERSONS (Cont)

AND THE NUMBER OF WITHHOLDING ALLOWANCES CLAIMED IS...
+++THE AMOUNT OF INCOME TAX TO BE WITHHELD SHALL BE...

AT LESS
THAN

LEAST

IF WAGES ARE..

PPM 395 — 11 Supplement Il California State Income Tax Withholding Rates Effective

University of California San Diego Policy — PPM 395 — 11 Supplement Il
January 1, 1991
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~=== FOR ANY AMOUNT OVER $3080 YOU MUST USE METHOD B = EXACT CALCULATION ——=-



10

OB MORE

9

AND THE NUMBER OF WITHHOLDING ALLOWANCES CLATMED IS...

BIWEEKLY PAYROLL PERIOD

UNMARRIED HEAD OF HOUSEHOLD
««+THE AMOUNT OF INCOME TAX TO BE WITHHELD SHALL BE..

0.00

0

§560

THAN

AT LESS

LEAST

§1

PPM 395 — 11 Supplement Il California State Income Tax Withholding Rates Effective
IF WAGES ARE.,

University of California San Diego Policy — PPM 395 — 11 Supplement Il
January 1, 1991
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——=- FOR ANY AMOUNT OVER $2100 YOU MUST USE METHOD B - EXACT CALCULATION --—



